
SA/VS Internship Learning Contract 
Instructions 

Once you have acquired and internship position and would like to receive academic credit: 
�� Contact Professor Lee Ann Paynter and set up a meeting. lee.ann.paynter@uky.edu
��0U�[OH[�LTHPS�PUJS\KL�[OL�QVI�KLZJYPW[PVU�Z\WWSPLK�I`�[OL�LTWSV`LY�
�� Complete your portion of thiZ contract on paNeZ � 
 �.  Learning Objectives should be written by
you and relate directly to the duties that you will perform.  This info will be extrapolated from the job
description provided by the employer and from your interview with them. ;here are tipZ on the :(�=:
0nternZhip paNe!  httpZ!��MineartZ�uR`�eKu�ZavZ�internZhipZ�anK�opportunitieZ
�� Be sure to read and COMPLETE pp 1 & 2. :H]L�[OL�KVJ\TLU[!
¸3HZ[5HTLF-PYZ[5HTLF0U[LYUZOPW3LHYUPUN*VU[YHJ[¹
�� 0n `our TeetinN ^ith Prof. Paynter `ou ^ill revie^ anK reMine the 3earninN 6IQectiveZ� aZ ^ell aZ
aNree on `our KeliveraIleZ at the enK oM the ZeTeZter� Once approved and / or revisions are made, sign
in the appropriate place. (see below on how to sign)
�� ,THPS�[OPZ�MVYT�[V�`V\Y�WV[LU[PHS�LTWSV`LY�HUK�**�7YVM�7H`U[LY�PU�[OH[�LTHPS��PU[YVK\JPUN�OLY�HZ
[OL�JVU[HJ[�H[�:(�=:�HUK�`V\Y�MHJ\S[`�0U[LYUZOPW�:WVUZVY� 0n that eTail� ask them revie^ the MorT�
aKK their info on paNe � anK ZiNn on paNe �� then return the MorT to `ou anK 7roM� 7a`nter
�� Prof Paynter will review and sign the form, then pass it along to the Director of UG Studies for
approval signature, and to the SA/VS Academic Advisor so you can be added to the appropriate class.
To sign a PDF form:1. Open the PDF document or form that you want to sign in Adobe Reader.

2. Click the Sign icon  in the toolbar. Alternatively, you can choose Tools > Fill & Sign or
choose Fill & Sign from the right pane. 

3. The Fill & Sign tool is displayed. Click Fill and Sign.
4. The form fields are detected automatically. Hover the mouse over a field to

display a blue box. Click anywhere in the blue box, the cursor will be placed 
at the right position automatically. 

5. Click the Sign icon  in the toolbar, and then choose to add your signature. 

6. If you've already added your signature or initials, just select it from the Sign options, and then
click at the place in the PDF where you want to add your signature. Skip to the next step. 

If you are signing for the first time, you see the Signature or Initials 
panel. To the right is an example of the Signature panel. 

7. To move the placed signature if needed, click the field to highlight it
and then use the arrow keys or drag. To resize or delete the signature, 
use the options in bounding box. 

https://helpx.adobe.com/reader/using/sign-pdfs.html 

(If you are using Adobe Acrobat, then do not lock the form after signing!) 

�

https://finearts.uky.edu/savs/internships-and-opportunities
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University of Kentucky 
College of F i n e A r t s 

School of Art & Visual Studies 
236 Bolivar Street 

Lexington, KY 40506 
859-257-8151

S(�=S 0nternship Learning *ontract
The function of this contract is to establish an agreement among the student, the internship eTplo`er, 
and the Macult` sponsor regarding the purposes and logistics of the student�s e_periential learning activity. 
(ll three parties should complete their respective sections of this form, and either complete or review the 
learning obQectives and Qob duties section. This form must be signed and approved by (33 parties,  
confirming their agreement, and filed with the student»s academic advisor before work begins.  

7art 0: Logistics �to be coTpleted b` the student� 
Attach a job description as provided to you by the organization.

 Student 0nMorTation 
Student 5ame 

Student 5umber 

,mail 

Phone 

Street (ddress 

*ity State AIP  

+4+�4HQVYZ!��0ntLYnsOiW JYLKit ^ill JV\nt tV^aYKs LlLJti]Ls VY V\tsiKL JVnJLntYatiVn � nVt (Yt :t\KiV YLX\iYLTLnts  

5O;,: Students must register during the semester that all work will be both conducted and completed. 

Incomplete internships may not e_tend into subsequent semesters without faculty and departmental pre�approval. 

*ourse *redit /ours
� credit hour $ �� work hours 

� credit hours $  � work hours 
� credit hours $ ��� work hours 

*ourse nuTbers 
(�/ �  ! .allery and 4useum Internships.
(�: �  ! Internships in which the student produces JYLH[P]L work
for portfolio evaluation. ([ lLHs[ ��� oM [hL ^oYR $ JYLH[P]L�
,?7 � �! Internships in which the student works in the industry
without producing a portfolio of work. �dPMMLYLU[ JoU[YHJ[ YLXuPYLd�

Semester / year of internship 

*ourse 5umber �see below� 

*redit /ours �� ma_� 
Paid or <npaid 

56T,: If paid, indicate rate of pay. 

4ajor

Student Status 0nMorTation �Please use your unofficial transcripts to complete this section

5umber of *redit /ours *ompleted 
�in progress towards degree� 

*urrent .P( 

Relevant courses taken in preparation 
for the internship position

�Please list any and all that apply�



2 

Student Responsibilities: Student will perform internships duties as outlined below, as well as complete a  
evaluation oM their experience at the TiK�terT anK aNain at the end of the internship to receive a final grade. This 
will help us evaluate the Internship Program, as well as provide feedback to the employer / internship provider.   

7art 00: Learning Objectives � Duties �to be coTpleted b` the student� 

(. Learning Objectives: )riefly describe in a list what you will learn through the internship. >hat new skills 
will you develop& >ill you e_pand your knowledge in a particular area, e_plore career interests, discover your 
strengths and weaknesses, or some other goals&  Tips here https://finearts.uky.edu/savs/internships-and-opportunities

). Duties: )riefly outline how you will achieve your learning obQectives, what you will +6, and describe how
your internship activities enable you to meet these aforementions obQectives& >hat specific proQects and tasks
will you be responsible for, and what do you e_pect to learn from them&

*. ,xpected deliverables and due dates: (ll students are required to complete an employer evaluation
at midterm and at the end of the semester, and will be evaluated by their employers at that time as well�
(ll students are reXuired to complete a ������� word refection about their experience. (�S �  
students will also supply a portfolio of the creative work they have produced. �6r other specified
evidence of internship responsibilities as determined by a discussion with the faculty sponsor.�
;he employer provided evaluation alonN with these deliverables determine the grade in the course.  (ZZiNnTentZ
are KelivereK anK ZuITitteK via *anvaZ�

+Lli]LYaIlLs K\L KatLs:   -all ��5 � DeceTber 15th c :pring ��6 � 4H` 4th c SuTTer ��6 � (ugust 7[O 
(�: �   7ortfolios should represent a Qourney of the worR created throuNhout the semester, includinN a proNression of
desiNns �iterations�, imaNes or editinN processes� ;he pdf should have a cover paNe includinN your name and the class,
as well as the employer�  (ll paNes�imaNes in the pdf should be labeled by referencinN the proQect and the process �or
steps in the process�� @ou should elaborate here on what you will deliver if a creative portfolio is reXuired�

https://finearts.uky.edu/savs/internships-and-opportunities


3 

6rganiaation/*ompany 

*ontact person /supervisor 

,mail 

Phone 

Street (ddress 

 *ity State AIP

0nternship (ctivit` 0nMorTation 

Starting +ate 

Total 5umber of >eeks  (vg. /ours Per >eek: 

 Total ,_pected /ours 

 Paid or <npaid If paid, include rate of pay: 

7art 0=:  -acult` Sponsor � Responsibilities 
 0nMorTation 

-acult` Responsibilities: In serving as a faculty sponsor, my responsibilities include the following.  

�. (nswering student questions regarding internship learning outcomes, assist with completion of contract, and be
an advocate for them that represents S(/=S.

�. Reviewing and evaluating the internship work produced to determine a grade for the course:
o ( student portfolio of work / Qob reflection / evaluation of employer �(�S �  �
o 1ob reflection / evaluation of employer and other specified evidence of internship responsibilities

�(�/ �  , ,?P � ��
o (dditional graded requirements for the course may be required at the faculty�s discretion.

�(�S �  , (�/ �  , ,?P � ��
�. *ontact with the employer to confirm position and its parameters, as well as seek feedback from them during

the semester and at the end of the internship period regarding student performance.

-aculty 5ame  3ee (nn Paynter 

,mail  3ee.(nn.Paynter'uky.edu 

Phone �� ��� �����

(ll internship courses will be graded using the standard <2 grading scale: 
���� ��$( Represents an e_ceptionally high achievement as a result of aptitudeÈ effort and intellectual initiative.
>ork created well e_ceeded all of the requirements for the proQect/course.
� ����$) Represents a high achievement as a result of ability and effort. >ork created met all requirements for the
proQect and e_ceeded some of them.
� ����$* Represents average achievement. >ork met all basic requirements for the proQect/course.
� ����$+ Represents minimum passing grade. >ork met some requirements for the proQect/course, yet failed to
meet some of the requirements for average achievement.
� � and below$, Represents unsatisfactory performance and indicates failure in the proQect/course.
>ork did not significantly meet requirements for the proQect/course.

 ,nding +ate: 

7art 000: 0nternship (ctivit` Details �to be coTpleted b` ,Tplo`er�4entor�  

�(ll ^orR dates Tust be ^ithin the seTester oM registration��

,Tplo`er � 4entor 0nMorTation
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7art 0=: (greeTent 
;he undersigned agree to the terTs and descriptions oM the learning activities described above� 

Student Signature 

I agree with all the components of this 3earning *ontract. I will work towards the learning obQectives and 
complete the proQects and outcomes to the best of my ability and present myself in a professional manner in 
the workplace. I will complete the Internship Reflection 8uestionnaire before receiving my final grade.  I 
understand the terms of completing e_periential learning activities as described in the 1ames >. Stuckert 
*areer *enter»s guidelines �https://www.uky.edu/careercenter/credit�internship� and my signature below 
indicates agreement with all e_pectations. 

Signature FFFFFFFFFFFFFFFFFFFFFFFFFFF Print FFFFFFFFFFFFFFFFFFFFFFFFFFF +ate FFFFFFFFFFFFF 

,Tplo`er�4entor Signature 

I have read this 3earning *ontract and attest that its components meet the standards and e_pectations for a 
learning e_perience with my organiaation. I have provided a Qob description and agree to provide training 
and consultation to the student in order to achieve the above learning obQectives, provide information 
concerning our organiaational policies and procedures and meet with the student regularly. I agree to 
complete a mid�semester check�in assessment, as well as an assessment questionnaire at the end of the 
employment period.  I also agree to participate in a site visit by faculty, if requested. -urthermore, on behalf of 
my organiaation, I agree that it is our responsibility to adhere to federal guidelines regulating internship 
programs under the -air 3abor Standards (ct. 

Signature FFFFFFFFFFFFFFFFFFFFFFFFFFF Print FFFFFFFFFFFFFFFFFFFFFFFFFFF +ate FFFFFFFFFFFF

-acult` Signature 

(s -aculty Sponsor, I agree with all the components of this 3earning *ontract. In my Qudgment, the student is 
adequately prepared to meet the terms of this contract and I agree to work with the student to ensure that they 
meet the e_pectations for credit as outlined in this document. 

Signature FFFFFFFFFFFFFFFFFFFFFFFFFFF Print FFFFFFFFFFFFFFFFFFFFFFFFFFF +ate FFFFFFFFFFFF

DepartTent (pproval 

+irector of <ndergraduate Studies FFFFFFFFFFFFFFFFFFFFFFFFFFFFFFF+ate FFFFFFFFFFFFFFFF

5otes or other comments:

https://www.uky.edu/careercenter/credit-internship
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